


Minimum Education, Skills and Abilities:  

¶ Advanced responsibility and organizational skills 

¶ Collaborative and creative 

¶ Willing to and capable of initiating professional email and phone communication with various 

offices both at Holy Cross and Notre Dame as well as prospective students 

¶ Excellent interpersonal communication skills (both oral and written) 

¶ Computer proficiency with Microsoft Office 

 

Apply by sending a brief statement of interest (250-500 words) to Aurelia Wishart (awishart@hcc-

nd.edu) and Juan Maldonado (jmaldonado@hcc-nd.edu). The deadline to apply is November 1st. 
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